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Boreham Primary School 

Handwriting Policy 
 

Our Aims 
 Our children will learn to develop a neat and efficient handwriting style that 

enables them to communicate effectively through writing.   

 To ensure a common understanding of what constitutes good practice in 

handwriting and to ensure that there is consistency across the school. Children 

are to develop good handwriting habits from Reception.   

 To follow the handwriting guidelines as established in the new primary 

curriculum 2014 which focuses on both the importance of handwriting and the 

connection between handwriting, writing composition and spelling ability.   

 

Teaching and Learning at Boreham Primary - Guidelines for good practice 
Handwriting is a movement skill which needs to be taught explicitly through 

demonstration, explanation and practice.  The aim is for all children to develop a 

legible, efficient, joined style of handwriting for all written work and to be able to 

present work in an appropriately neat consistent style whilst taking pride in their 

presentation. In line with this, teachers have consistently high expectations for 

children’s handwriting and presentation skills and will reiterate the importance of 

posture and position when writing. A mixture of whole class, small group and individual 

teaching is planned to enable the teacher to provide direct teaching and accurate 

modelling using resources within an environment which promotes good handwriting.  

 

Research shows that handwriting is best practiced in short, frequent sessions. 

Handwriting must be taught and practiced in every year group. 

 

Reception - Letter formation practised daily and throughout the setting 

Years 1 to 6 – Discreet taught session every Monday, thereafter practised daily.  

 

Model Used 
We use the Cripps style of letter formation from the photocopiable scheme - ‘A Hand 

for Spelling’ and form lower case letters, capital letters and digits as below.  

 

Lower case letters: 

 

 

Capital letters: 
 

 

Digits: 
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The ‘break’ letters:  

 

Break letters are letters that are not joined from. However, pupils may leave a small 

gap between these letters and the rest of the word or go back to the letter and create 

a ‘join’ so that the word looks whole. 

 

The break letters are:   

g     j    q    x    y     z 
Example of letter formation can be found in Appendix 1. 
 

Continuity and Progression throughout Boreham Primary School 
Not all children develop the motor skills necessary to hold a pencil, form letters or join 

up their writing at the same time. It is very important that children are introduced to 

the next stage of handwriting when they are ready and that if they have difficulties 

the correct support is put in place. What follows is a guide to teachers as to the usual 

progression in handwriting, alongside end-of-year expectations from the primary 

curriculum.  

 

Letters are written following Cripps with a flick at the end ready for joining. In Key 

Stage 1 handwriting is linked to the sounds and words taught and practiced in the 

weekly Word Workshop sessions. Pupils practise the handwriting and spelling of these 

words both in school and at home.  In Key Stage 2 handwriting is linked to the 

statutory word-lists for each year group as set out in the national curriculum. 

 

Children are formally taught to join their writing in Year 1 as soon as they are forming 

letters correctly. The first term in Year 1 is focused upon ensuring the letter 

formation is consistent, with teachers teaching joining from the Spring onwards. The 

national curriculum suggests that joined writing should be strongly prevalent in lower 

Key Stage 2 and that children must be well equipped to write with increased speed and 

fluency by the time they leave primary school. All teachers explicitly model the house 

style when introducing weekly spellings and when writing in front of the class. All 

teachers also use ‘Handwriting for Windows’ to ensure the majority of created 

resources and displays match the house style. The expectation is not that all displays 

will match this, as we believe children should encounter a variety of different fonts at 

school, just as they will in the wider world. 

 

Although handwriting is taught with a specific style, we understand that some children 

will develop their own personal style as they grow older: looping their descending 

letters, for example. We acknowledge that if a child in Upper KS2 has handwriting that 

is both legible and fluent that this is their decision to make and we do not insist the 

child reverts to the school style. Children in Lower KS2 and below are expected to 

follow the house style.  
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Foundation Stage  

Children are taught the traditional ‘tripod’ pencil hold and are given many opportunities 

to develop their pre-handwriting skills and strengthen their fine and gross motor skills 

which are ongoing and throughout the setting. They are introduced to the 44 phonemes 

and alphabet through daily phonic sessions including Word Workshop then progress to 

use and apply their phonic knowledge and skills to attempt to write words in ways which 

match their spoken sounds.  Children also write some irregular common words (‘Tricky 

words’). They begin to write simple sentences which can be read by themselves and 

others. Some words are spelt correctly and others are phonetically plausible. Lined 

whiteboards are also used as a resource from the beginning to aid letter formation, 

size and spacing.  

 

The Primary Curriculum - Key Stage 1  

*statutory requirements in bold 

 

At Key Stage 1 (Years 1 & 2) children should be taught:  

 to sit correctly at a table, holding a pencil comfortably and correctly  

 to write from left to right and top to bottom of a page 

 to form lower and upper case letters, in the correct direction, starting and 

finishing in the right place and to form letters of the correct size relative 

to each other 

 to form digits 0 – 9 

 understand which letters belong to which handwriting ‘families’ (i.e. letters 

that are formed in similar ways) and to practise these 

 start using some of the diagonal and horizontal strokes needed to join 

letters and understand which letters, when adjacent to one another, are 

best left unjoined 

 use spacing between words that reflects the size of the letters 

 the importance of clear and neat presentation in order to communicate meaning 

effectively 

 

The Primary Curriculum - Key Stage 2 

*statutory requirements in bold 

At Lower Key Stage 2 (Years 3 – 4) children should be taught:  

 to use the diagonal and horizontal strokes that are needed to join letters 

and understand which letters, when adjacent to one another, are best left 

unjoined  

 to increase the legibility, consistency and quality of their handwriting (for 

example, by ensuring that the downstrokes of letters are parallel and 

equidistant; that lines of writing are spaced sufficiently so that the 

ascenders and descenders of letters do not touch)  

 

At Upper Key Stage 2 (Years 5 – 6) children should be taught:  

 to write legibly, fluently and with increasing speed by:  
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 to choose which shape of a letter to use when given choices and deciding 

whether or not to join specific letters  

 to choose the writing implement that is best suited for a task  

 

Example of all joins can be found in Appendix 2 
 

Assessment 
Individual assessment  

Handwriting will be assessed against the Band Statements of the new National 

Curriculum. Children should be observed as they write during handwriting lessons – the 

teacher must circulate, monitor and intervene. Teachers also need to monitor and mark 

whole pieces of writing. The following should be considered:  

• Is the posture correct?  

• Does the child hold the pencil correctly?  

• Does the child use the correct movement when forming and or joining letters?  

• Are any letters reversed or inverted?  

• Does the child write fluently and rhythmically?  

• Is the writing easily legible?  

 

Approaches to the Marking of Handwriting 

It is likely that during specific handwriting sessions, feedback will be given orally to 

the children by the teacher, as it is often necessary to watch closely how a child forms 

or joins letters to assess whether they are doing so correctly.  In other lessons, where 

the learning intention is not directly related to handwriting, handwriting should only be 

marked where the teacher has a particular concern or praise to share and this should 

be distinct from any other marking.  

 

How to help left-handed writers 
 Who is left-handed? Make sure you know! 

 Make sure that left-handed writers sit on the left of right-handed children and 

that they have enough space to write with ease. 

 Encourage left-handed children to tilt their page or book clockwise slightly so 

they can see what they are writing without 'hooking' their hand. 

 Alternative handwriting pens will be sourced if children find the standard black 

ink pens smudge.  

 

Special Educational Needs 
Provision is made for children with Special Educational Needs.  This includes individual 

or small group sessions at the appropriate level, the use of specialist equipment or 

exercises and opportunities to practise using a range of media. The class environment 

must also offer additional opportunities for children to practise their fine motor 

control and pupils should be able to access most of these ‘table top’ activities 

independently (see Appendix 3). Each classroom is equipped with a finger gym box and 

children may use this resource at any time throughout the school day where 
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appropriate. If the difficulty is with general co-ordination then the SENCO may 

suggest that Gym Trail might be needed to help develop gross/fine motor skills. It is 

essential that the SENCO knows which children are experiencing difficulties so 

assessments can be made and support planned, where needed. During Key Stage 1 

children may need continued support with triangular pencils, special pencil grips (if 

needed), correct posture, the positioning of the paper and the organisation of the 

writing space.   

 

Monitoring and Evaluating 
The English subject leader, alongside the senior leadership team, will monitor the 

teaching and presentation of handwriting in order to evaluate the implementation and 

success of the policy. When monitoring children’s writing and presentation the following 

should be considered:  

 

• Is the writing generally legible?  

• Are the letters correctly shaped and proportioned?  

• Are the joins made correctly and in the order specified for each year group?  

• Are the spaces between the letters, words and lines appropriate?  

• Is the size of the writing appropriate?  

• Is the writing properly aligned?  

• Are errors of one letter/word crossed through with a single straight line?  

• Are errors of more than one word enclosed within brackets with an ‘x’ marked  

  at the top?  

 

Celebration of Success and Progress in Handwriting 
If a particular class, group of children or individual children need additional motivation 

to improve their handwriting then class based celebrations and incentives can be used 

such as positive praise, certificates and/or stickers. The focus of these celebrations 

would need to be on effort and improvement as well as neatness. 

 

Children who show significant improvement in the presentation of their work, including 

handwriting, are presented with an award at the end of each week in the whole school 

Star Assembly. There is also a ‘Handwriting Hall of Fame’ where children who are 

showing excellent progress in their handwriting are celebrated. 

 

Children will be awarded with a black handwriting pen from Year 3 if the class teacher 

feels that a child can form their letters correctly and is joining. However, if a child 

shows competency in joining letters correctly before this stage, practising using a 

handwriting pen may be considered.  

 

Policy Review 
This policy will be reviewed by the English subject leader, on a two-yearly cycle.  
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APPENDIX 1 
 

Examples of Letter Formation 
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APPENDIX 2 
 

Examples of All Joins 
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APPENDIX 3 
 

Table Top Activities to Support Fine Motor Control 

 
 Pegboards 
 Magna doodle 
 Tiddly winks 
 Popping bubble wrap 
 Lego and other construction toys 
 Games involving picking up small pieces 
 Threading 
 Pick-up-sticks 
 Using tweezers to pick up small items 
 Use of a crepe bandage: undo the bandage and hold one end with hand. Use 

thumb to repeatedly move the bandage into a ‘heap’. 
 Rolling playdoh into a snake or coil to make a pot. 
 Dot-to-dot or drawing a path through the maze. 
 Trace and copy patterns 
 Taking out and then putting back glass-headed pins from a circular holder.  
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APPENDIX 4 
 

Handwriting Warm up Exercises 
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